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Selection on the Basis of Hardship and Applications
for Reasonable Accommodations

Hardship Application

Please note that the hardship quota only provides for a limited amount of university
places. If the amount of substantiated applications exceed the available places, a ranking
will be formed according to the degree of hardship. You may submit a hardship
application if you are in an exceptional situation. Thus, the application is only a viable
option for few people. The prerequisite is that you have special health, social, or family
reasons that make your immediate admission to the desired degree program imperative.
Such an exceptional situation usually only occurs when several circumstances coincide.
When deciding on the application, all circumstances of the individual case are to be
considered in their entirety, and a particularly strict standard must be applied.

Examples of substantiated applications are listed below. As the list cannot cover all
conceivable life circumstances, it does not purport to be exhaustive. Thus, other grounds
are also possible. The Guidelines also include an overview of examples that are not
deemed appropriate grounds for a hardship application. They are also listed below.

To prevent abuse and unjustified preferential treatment, strict requirements apply to the
supporting documentation to be provided. Only details that have been appropriately
substantiated can be considered in the decision.

Any reference to required documentation is for illustrative purposes only. If a specialist
medical report is submitted as evidence, it must address the criteria set out in these
Guidelines. Certificates issued by bodies officially authorized to use an official seal
must bear the imprint of that seal. Please upload the supporting documents in the
designated section of the applicant portal. The University reserves the right to request
the original documents or certified copies thereof.

Pursuant to the Guidelines, the following circumstances may, in particular, be considered:

1 Special health-related circumstances requiring immediate admission.

1.1 You suffer from an illness that has a tendency to further exacerbate and a high
likelihood to prevent you from meeting the demands of the degree program
(specialist medical report required).

1.2 You have a disability due to illness; your professional rehabilitation can only be
ensured through immediate admission to the degree program because, as a result of
your disability, it would either be impossible to make meaningful use of the
waiting period or would constitute an unreasonable burden compared with
applicants without disabilities (specialist medical report required).

1.3 Due to a physical disability, you are restricted to a narrow occupational field; the
endeavored degree program is expected to facilitate successful professional
rehabilitation (specialist medical report required).

1.4 For health reasons, you are compelled to discontinue your current degree program
or your profession; you are thus unable to make meaningful use of the waiting
period (specialist medical report required).

1.5 You have a physical disability; as a result of your disability, you are either unable
to undertake any other reasonable activity until a university place is allocated to
you, or you would be unreasonably disadvantaged compared with applicants
without disabilities if required to wait for admission (specialist medical report
required).
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1.6 As a result of illness, you are restricted in your choice or exercise of a profession;
due to this circumstance, you are either prevented from making meaningful use of
the waiting period, or would be unreasonably disadvantaged compared with
applicants without health impairments (specialist medical report required).

Re. nos. 1.1 - 1.6:

The specialist medical report must sufficiently address the individual criteria set out
under the respective number. A specialist medical report merely stating that the criteria
for a hardship application are met is insufficient. The following may also be submitted
as supporting documents: an ID card for the severely disabled
(Schwerbehindertenausweis), the determination notice issued by the competent
authority (Feststellungsbescheid des Versorgungsamtes), the discharge notice issued by
the German Federal Army (Bundeswehr).

2. Particular financial hardship, but only in conjunction with circumstances referred to
in nos. 1 and/or 3 (appropriate supporting documents required).

3. Particular family circumstances requiring immediate admission (appropriate
supporting documents required).

4. You are a late repatriate (Spdtaussiedler) and were already admitted to a degree
program in your country of origin equivalent to the degree program that was your
first choice (official certificates regarding late repatriation or your relocation to
Germany, as well as regarding admission in your country of origin to the degree
program that was your first choice).

5. In a previous semester, you gained admission to the stated degree program, but
were unable to assume your place due to compelling reasons beyond your control
(in particular, illness). In a previous semester, you could have been admitted to the
stated degree program, but would have been unable to avail yourself of this
admission due to compelling reasons (in particular, illness up to the endeavored
date of application submission) (proof for the compelling reason preventing
enrollment; additionally, for alternative 1, previous admission letter required).

6. Other comparable special social circumstances requiring immediate admission
(appropriate supporting documents required).

Unfounded applications

Re. 1.

In the following cases, the application will fail:

e You are ill and are confined to the place due to the necessity of domestic care and
supervision.

o For health reasons, you are required to discontinue your previous degree program or
your previous occupation; however, a meaningful use of the waiting period is
possible and reasonable.

e Due to illness, you are restricted in your choice of profession; however, a
meaningful use of the waiting period is possible and reasonable.

Re 2.

In the following cases, the application will fail:

e Neither you nor your parents, your spouse, or other family members are able to
finance your studies.

e You or the persons responsible for your maintenance will no longer be able to
finance your studies if the start of your studies is further delayed.

e The financing of your studies is limited by contract or other legal instrument (e.g.
farm transfer agreement, contract of inheritance, will); it will no longer be secured
for the intended degree program if admission is further delayed.
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e You receive an orphan’s pension, which is granted only up to a certain age during
your education; you will no longer be able to receive the orphan’s pension if the
commencement of your studies is further delayed.

¢ You will only continue to receive service-related payments from the German Federal
Army (Bundeswehr) for a limited period.

* You have commenced an alternative degree program for which you receive public
funding, an orphan’s pension, a pension, or similar income. The alternative degree
program is counted toward the period for which the income is granted.

e You are pursuing an alternative degree program and finance it through your own
employment because, due to the obligation to offset public funding, you do not wish
to claim such funding until you have been admitted to the degree program of your
choice.

¢ You are pursuing an alternative degree program and finance it on credit; if admission
to your preferred degree program is further delayed, the burden arising from
repayment and interest obligations will be too much.

e You are being financially maintained by your spouse, who is employed; you
consider it unreasonable to be required to wait any longer for admission.

e You are financially maintained by a family member who is employed; however, that
family member has to give up his/her employment.

e A family member is still in education/professional training; in your view, the
financial situation therefore requires that you commence your studies immediately.

® You are widowed or divorced, and wish to secure your dependent children’s future
livelihood by completing your studies.

e Due to your parents’ financial difficulties, you do not wish to burden them for too
long.

e As soon as possible, you wish to support or provide for your parents, who are
experiencing financial hardship, or to care for your siblings.

Re. 3.

In the following cases, the application will fail:

e You are an orphan or a half-orphan.

You are married.

You have one or several children.

One or both of your parents are ill or severely disabled.

One or both of your parents are late repatriates (Spdtaussiedler), ethnic German

expellees (Heimatvertriebene), politically persecuted persons, or refugees from the

former GDR.

e Your siblings are physically disabled, in need of care, or unable to work.

® You come from a large family; all or almost all of your siblings are still in
education/vocational training.

¢ You will soon be required to provide financial support to your parents, siblings, or
other dependents.

Re. 5.

In the following cases, the application will fail:

e In a previous semester, you were granted admission to the named degree program
but failed to meet the enrollment deadline.

e In a previous semester, you were granted admission to the named degree program
and enrolled within the prescribed period, but subsequently relinquished the study
place because, for example, you were unable to find accommodation.

e In a previous semester, you were granted admission to the degree program named as
your first choice and complied with the enrollment deadline, but were not enrolled
because your higher education entrance qualification was not recognized by this
University.
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Re. 6.

In the following cases, the application will fail:

e You can take over a medical practice or pharmacy; if you are not admitted
immediately, you fear disadvantages
1. for your own future livelihood
2. or for the provision of healthcare to the population in the relevant catchment area.

e You wish to discontinue the degree program you have pursued so far or your
previous occupation because you are unemployed, or because job prospects are poor.

e You have realized that you chose the wrong degree program or the wrong
profession.

e On conscientious grounds, you wish to discontinue the degree program or the
occupation you have pursued so far.

e You have so far been admitted only to one subject within the teacher training degree
program and wish to add the second (or third) subject as soon as possible so that the
teacher training examination is not delayed.

e You believe that you possess particular aptitude for the specified degree program
and the corresponding profession.

* You have completed the prescribed practical activities, or such activities that, under
previous regulations, improved the prospects of admission (e.g. nursing service,
pharmaceutical preliminary examination).

* You have completed coursework and/or study periods that are eligible for recognition.

e For a long time, you have already conducted theoretical work in the area of your endeavored
studies.

e You are already of an advanced age.

® You have repeatedly received rejection notifications and consider the resulting loss
of time to constitute a case of exceptional hardship.

e If the commencement of your studies is further delayed, you will exceed an
important age limit (e.g. for admission to preparatory service or appointment as a
civil servant).

e Without immediate admission, you will no longer be able to benefit from statutory
study or examination accommodations.

® You have passed the pharmaceutical preliminary examination and fear that, if the
commencement of your studies is delayed, you will forget what you have learned.

e You have completed military service, civilian service (Zivildienst), development
service, or a voluntary social year.

*  You were conscripted into the German Federal Army (Bundeswehr) without prior admission to
university.

e Your higher education entrance qualification is recognized only in certain federal
states of Germany or at certain higher education institutions.

® You consider it an unreasonable hardship that bonus points granted in previous years
are no longer recognized.

e A degree program commenced abroad cannot be completed there, and you thus
intend to continue it here.

e You incurred considerable expenses in obtaining your university entrance
qualification via the second educational pathway (Zweiter Bildungsweg).

e In order to pursue the second educational pathway (Zweiter Bildungsweg), you gave
up a promising occupation and fear that, if you return to that occupation, you will
encounter difficulties because your knowledge has become outdated due to rapid
developments in the field.
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Application for Reasonable Accommodation (Nachteilsausgleich)

Adjustment of the Average Grade

You may submit this application if special circumstances beyond your control have had
an adverse effect on your average grade (applicants for a second degree program are not
eligible to submit this application). If you provide evidence of such circumstances and
their impact, you will participate in the allocation procedure with an improved average
grade. Circumstances relating to your person or to the living conditions of your parents,
siblings, or other third parties will be taken into account only insofar as they have had a
direct impact on you.

Examples of substantiated applications are provided below. As the list cannot cover all
conceivable life circumstances, it does not purport to be exhaustive. Thus, other grounds
are also possible. The Guidelines also include an overview of examples that are not
deemed appropriate grounds for this application. They are also listed below.

To prevent abuse and unjustified preferential treatment, strict requirements apply to the
supporting documentation to be provided. Any reference to required documentation is
for illustrative purposes only. Only details that have been appropriately substantiated
can be considered in the decision. Certificates issued by bodies officially authorized to
use an official seal must bear the imprint of that seal. The University reserves the right
to request the original documents or certified copies thereof.

Please note in all cases: proof of the reason alone is not sufficient to substantiate the
application. You are also required to prove how the circumstance had an impact on the
average grade shown on your school-leaving certificate. In many cases, its effect will
have ceased if it occurred several years before the final graduation examination. Thus,
the Guidelines provide in several cases that no more than three years should have
elapsed between the occurrence of the reason and the final school examination.
However, exceptions are possible. Usually, you can prove the effects by means of your
school reports, if these show that you achieved better grades before the occurrence of
the reason, and lower grades thereafter.

Please upload to the applicant portal no less than the last two school reports issued
before the occurrence of the reason and all subsequent reports in chronological order
and without gaps. The extent of the decline in performance is determined by comparing
your average grade prior to the occurrence of the reason with the average grade shown
on your school-leaving certificate.

If the decline in performance is not immediately apparent from the school reports, you
must submit an official school-issued assessment (Schulgutachten) as supporting
evidence together with your application. To obtain the official school assessment, please
contact the school at which you obtained your qualification or higher education entrance
qualification. Request the assessment as early as possible so that the school can draft it
before the application deadline.

The applicable guidelines require that the official school assessment include the following:

e a brief description of your record at school;

e a statement of the type and duration of the circumstances relevant to any impairment
of performance for which you were not responsible; the school must confine itself to
verified facts;

e a description of the identifiable and credibly demonstrated effects of those
circumstances on your performance in the individual subjects, based on the
assessment of the respective teacher;
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e a determination of the average grade or score you would have achieved had the
reason for the application not occurred; in making this determination, the school
must take into account your academic performance before and after the occurrence
of the reason;

e a clause stating that the assessment is intended solely for submission to the
University of Applied Sciences and may be used only for this purpose;

o the signature of the Head of the school and the imprint of the official seal.

These guidelines are binding on the schools.

You must also enclose all relevant supporting documents with your application, such as
school reports and specialist medical reports.

An official school assessment may be dispensed with if the school is unable to issue
one. Example: You attended the school for such a short period that the school is unable
to assess the effects of the grounds for your application.

In this case, assessments issued by public authorities (e.g. school psychological
services) and an assessment prepared by an expert qualified in both education and
psychology may also be options. The expert must have completed both pedagogical
training (e.g. by passing both state examinations for teacher qualification) and
psychological training (e.g. as a graduate psychologist; diploma in psychology). You
must also enclose with your application the school’s statement confirming that it is
unable to assess the impact of the reason and was therefore unable to issue an official
school assessment. You must also submit this statement to the assessment body or to the
educational-psychological expert. In the educational component, the assessment must
include an evaluation of your academic performance at school before and after the
occurrence of the reason. On that basis, the expert must demonstrably apply the testing
methods developed in psychology for determining a person’s intelligence, aptitude,
personality structure, achievement motivation, and resilience, and present the results in a
comprehensible manner. Finally, as a result of the assessment, the expert must make
findings from which the precise average grade or score can be derived that you would
have achieved had the reason for the application not occurred.

Please note:

You must enclose with your application all documents on which the educational-psychological
assessment is based; e.g. specialist medical reports and school reports.

Pursuant to the Guidelines, the following circumstances may, in particular, be taken into
consideration:

1. Special social circumstances.

1.1 Special health circumstances.

1.1.1 Prolonged absence from school due to illness during the last three years before
obtaining the higher education entrance qualification (specialist medical report
required).

1.1.2 Severe disability of 50% or more (ID card for persons with severe disability or
official determination notice from the pension/benefits authority).

1.1.3 Prolonged serious illness, unless within the scope of numbers 1.1.1 or 1.1.2
(specialist medical report required).

1.1.4 Other comparable special health circumstances (specialist medical report
required).

1.1.5 Pregnancy during the last three years before obtaining the higher education
entrance qualification (medical certificate or child’s birth certificate).

1.2 Special financial circumstances (appropriate supporting documents required)

1.3 Immigration to Germany.

1.3.1 Immigration from a non-German-speaking region, if no German-speaking school
was attended (official certificate stating the date of entry and other suitable
supporting documents).
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1.3.2 Resettlement from Eastern and South-Eastern Europe — late repatriation status
(official certificate stating the date of entry).

1.4 Other comparable special social circumstances (appropriate supporting
documents required).

2. Special family circumstances.

2.1  Providing and caring for minor children in the last three years before obtaining
the higher education entrance qualification, if no other persons were available to
do so (children’s birth certificates together with suitable proof that no other
persons were available; e.g. certificate from the social welfare office).

2.2 Providing and caring for relatives in the ascending line or siblings in need of care
during the last three years before obtaining the higher education entrance
qualification, if no other persons were available to provide care (specialist
medical certificate confirming the need for care together with suitable proof that
no other persons were available; e.g. certificate from the social welfare office).

2.3 Care for dependent minor siblings who lived with you in the same household
during the last three years before obtaining the higher education entrance
qualification, if no other persons were available to provide care (siblings’ birth
certificates together with suitable proof that no other persons were available to
provide care; e.g., certificate from the social welfare office).

24  Loss of one parent within the last three years before obtaining the higher
education entrance qualification, or loss of both parents before obtaining the
higher education entrance qualification, provided that you were unmarried at the
time and had not yet reached the age of 25 (parents’ death certificates and a
declaration by the applicant stating that he/she was unmarried at that time).

2.5  Multiple changes of school during the last three years before obtaining the higher
education entrance qualification due to the parents relocating (certificates issued
by the schools upon departure and parents’ official registration documents).

2.6  Other comparable special family circumstances (appropriate supporting
documents required).

3. Obtaining the higher education entrance qualification via the second educational
pathway (graduation certificate from the second educational pathway plus
additional suitable supporting documents).

4, Membership in the A, B, C, or junior squad of a federal sports association
(Bundessportfachverband) for at least one uninterrupted year during the last
three years before obtaining the higher education entrance qualification
(certificate from the respective federal sports association).

5. Federal winner of the competitions “Jugend forscht”, “Bundeswettbewerb
Mathematik”, or “Jugend musiziert” during the last three years before obtaining
the higher education entrance qualification (certified copy of the winner’s
certificate).

6. Other comparable special circumstances of the applicant (appropriate supporting
documents required).

The following applies to nos. 1-6:

In addition to the documents specifically required in each case, you must also always
submit the last two school reports issued before the event that negatively affected your
academic performance, as well as all subsequent school reports without any gaps. If the
impairment of academic performance is not directly evident from the documents, you
must submit, as further proof, an assessment issued by the school or — if this is not
possible — an expert report prepared by an educational-psychological specialist (see
above).
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Unfounded applications

Re. 2.6:

In the following cases, the application will fail:

e You worked in your parents’ household, business, or company during your school
years without being compelled to do so by an emergency situation.

e [Illness of your parents.

e Loss of one parent or another close relative prior to obtaining the higher education
entrance qualification, insofar as no. 2.4 does not apply.

e Irreconcilable breakdown of the parents’ relationship or divorce of the parents.

e Relocation of the parents more than three years prior to obtaining the higher
education entrance qualification.

Re. 3.

In the following cases, the application will fail:

e At the time of obtaining the higher education entrance qualification via the second
educational pathway, you were simultaneously subject to substantial demands at
work.

* You attended a Kolleg (upper secondary school for adult learners) without having
previously obtained an intermediate secondary school qualification (e.g. Realschule
certificate or similar) and are of the opinion that, for this reason alone, you achieved
a lower average grade.

Re. 6.

In the following cases, the application will fail:

* You attended a Gymnasium (German academic secondary school) of a specific type
or took a non-pupil, external candidate Abitur (German university entrance
qualification) examination and, as a result, consider yourself disadvantaged
compared with other applicants.

* You attended a Gymnasium with a newly restructured upper secondary level and, as
a result, consider yourself disadvantaged compared with other applicants.

® You obtained your Abitur in a federal state with centralized final examinations
(Zentralabitur) and, as a result, consider yourself disadvantaged compared with
other applicants.

e You attended a school with inadequate facilities or a shortage of teachers.

You believe that you were disadvantaged due to unfair assessment.

You were ill during the Abitur examinations.

You were enrolled at driving school.

You participated in an exchange program.

You were active in the pupils’ co-administration body (Schiilerverwaltung).

You consider yourself disadvantaged as a result of the new regulations under the

Interstate Treaty on the Allocation of University Places.

Adjustment of Waiting Period

You may submit this application if special circumstances beyond your control delayed
you in obtaining your qualification or higher education entrance qualification, thus
resulting in a shorter waiting period (applicants for a second degree are not eligible to
submit this application). If you provide evidence of such circumstances and their effects,
selection on the basis of the waiting period will proceed on the basis that you obtained
the qualification or higher education entrance qualification at an earlier date. You will
therefore participate in the selection process with the waiting period that you would
presumably have accumulated without the delay. Circumstances relating to your person
or to the living conditions of your parents, siblings, or other third parties will be taken
into account only insofar as they have had a direct impact on you.
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Examples of substantiated applications are listed below. As the list cannot cover all
conceivable life circumstances, it does not purport to be exhaustive.

To prevent abuse and unjustified preferential treatment, strict requirements apply to the
supporting documentation to be provided. Any reference to required documentation is
for illustrative purposes only. Only details that have been appropriately substantiated
can be considered in the decision. Certificates issued by authorities authorized to use an
official seal must bear the imprint of that official seal. The University reserves the right
to request the original documents or certified copies thereof.

Proof of the reason alone is not sufficient to substantiate the application. You must
additionally demonstrate how the reason affected your waiting period. You may provide
this proof by submitting a certificate from your school confirming the reason for, and
the duration of, the delay in obtaining the qualification or higher education entrance
qualification.

Pursuant to the Guidelines, the following circumstances may, in particular, be considered:

1. Special social circumstances.

1.1  Special health circumstances.

1.1.1 Prolonged absence from classes due to illness (specialist medical report
required).

1.1.2  Severe disability of 50 percent or more (severely disabled person’s ID card or
official determination notice issued by the competent authority).

1.1.3 Prolonged serious disability or illness, unless within the scope of nos.

1.1.1 or 1.1.2 (specialist medical report required).

1.1.4 Other comparable special health circumstances (specialist medical report
required).

1.1.5 Pregnancy during your school years (specialist medical report or the child’s birth
certificate required).

1.2 Special financial circumstances (appropriate supporting documents required)

1.3 Late repatriation (Spdtaussiedlung) (official certificate confirming the date of
late repatriation).

1.4 Other comparable special social circumstances (appropriate supporting
documents required).

2. Special family circumstances.

2.1 Providing and caring for minor children during your years at school, if no other
persons were available to do so (children’s birth certificates together with
suitable proof that no other persons were available; e.g. certificate from the social
welfare office).

2.2 Providing and caring for relatives in the ascending line or siblings in need of care
during your school years, if no other persons were available to provide care
(specialist medical certificate confirming the need for care together with suitable
proof that no other persons were available; e.g. certificate from the social welfare
office).

2.3 Care for dependent minor siblings who lived with you in the same household
during your school years, if no other persons were available to provide care
(siblings’ birth certificates together with suitable proof that no other persons
were available to provide care; e.g. certificate from the social welfare office).

24  Loss of one parent or both parents prior to obtaining the higher education
entrance qualification, provided that at the time you were unmarried and had not
yet reached the age of 25 (parents’ death certificates and a declaration by the
applicant confirming that he/she was unmarried at the time).
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2.5  Repeated changes of school due to relocation of the parents (certificates issued
by the schools upon departure and the parents’ official registration certificates).

2.6  Other comparable special family circumstances (appropriate supporting
documents required).

3. Membership in the A, B, C, or junior squad of a federal sports association
(Bundessportfachverband) for at least one uninterrupted year (certificate from
the respective federal sports association).

4. Federal winner of the competitions “Jugend forscht”, “Bundeswettbewerb
Mathematik”, or “Jugend musiziert” (certified copy of the winner’s certificate).

5. Other comparable special circumstances (appropriate supporting documents
required).

Unfounded applications

Re. 6.
In the following cases, the application will fail:
e You participated in an exchange program.
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